


How To Make 
LinkedIn Work For 

You





1) Start With a 
Good Profile

• Custom URL

• Professional Headshot Photo

• Create/Use a Cover Photo

• Strong Headline and Summary

• Include Your Contact Info

• Sync Career History w/ Resume

• Showcase Results & Achievements

• Make it Personal but Professional

• Delete Any Duplicate Profiles



2) Use Media, Links, Images, 
Attachments to Enhance Your Profile

Links to current / 
previous employers

Links to public profiles, 
articles / blogs you 
have written

Websites that you 
own, have built or 
highlight your work

Attachments of your 
previous work, 
projects, etc.



3)  Maintain 
Consistency 

On Social 
Profiles

• Your current job, location, interests should 
jive across all social profiles

• Update them to ensure consistency as 
recruiter / hiring managers will likely look at 
them

• Consider:

– Deleting social profiles you don’t use

– Setting up “professional” profiles to link 
to your LI Profile

– Setting up a personal website / may be 
beneficial depending on your 
profession/industry



4)  Collect Recommendations & 
Endorsements

• Request professional 
recommendations from 
previous supervisors, 
colleagues, project partners, 
etc.

• Select major skills that align 
to your professional roles, 
experiences and industry.

• Ask people in your network 
to endorse the skills you 
have listed there

• Return the favor to others in 
your network



5) Build 
Your 

Network

• LinkedIn is one of the best resources to build your 
professional network

• Add connections via existing email contacts

• Use the LinkedIn platform to add connections, inviting 
people based on:

– Locations

– Companies

– Industries

– Job Titles

– Colleges

– Mutual Connections

• Explore LinkedIn Groups your new connections belong 
to – invite people to connect via those groups

• Be thoughtful about your connections and network

• Set a weekly goal for adding new connections
– Thank them when they accept the connection request

• Grow it!!



6) Share, Post, Contribute

• Contribute to industry forums, show 
your knowledge, experience and insights 
and link back to your URL.

• Share articles and studies in your field 
that will resonate with your network, 
especially the companies you are 
interested in.

• Write a post or short article on a 
professional topic of interest.

• Monitor your daily feed in LinkedIn and 
reply or comment on posts from people 
in your network



7) Finally . . .

• Review / check your grammar & spelling

• Use relevant keywords in your profile – this 
helps recruiters / companies find you

• Update your profile regularly – use different 
headings, update media & images, career 
objectives, coursework & achievements

• Be open for business – reference requests, 
profile visibility, job opportunities, etc.



Future 
MeetUp 

Topics

• Avoiding the Black Hole

• Networking that Works

• Phone Interviews

• Preparing for On Site Interviews

• Interview Follow-Up

• Working With a Recruiter

• Negotiating Offers



Thanks for Coming!


